
View Term Summary Report 
 

• Sign onto BroncoWeb. 
• Click on Student Center. 
• Click on the other financial drop down box under the Finances 

Section 
 

 
 
• Select Term Summary Report from the drop down box. 
 
• Click on the blue arrows . 
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• Click on the term you want to run the report for. 
  

 
 
You should receive the following message. 
• Click on OK 
 

 
  

• Log into your broncomail account. 
• Open the e-mail with the subject of Term Summary Report  
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• Open the attached PDF file. 
 

 
 
For help contact the Payment & Disbursement Center at 426-1212 
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