
Order an Official Transcript 
 

1. To order an official transcript sign into your Student Center and click on 
the My Academics link. 

 

 
 

2. Click on the Request official transcript link. 
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3. Read instructions and click on Continue. 
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4. Enter delivery information, number of copies, type, and a contact phone 
number or email address, and then click Continue. 
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5. Confirm order information and click Save Order. 
 

 
 

6. Click on Continue & Pay and follow the next few pages to complete your 
payment. 

 

 


