
Direct Deposit 
 

This document will take you through the steps to: 
1. Sign up for Direct Deposit 
2. Change existing Banking Information 
3. Cancel Direct Deposit 
 

Sign into your Student Center on BroncoWeb and click on the Other 
Financial Drop down box under the Finances Section. 
 

 
 
Select direct deposit from the drop down box.  Click on the blue 
arrows . 
 

 
 
 
 
 



  1  Sign up for Direct Deposit 
 

 
1. Click on the “Add” button 
 

 
 
2. To change the type of account or to receive a paper check, click on 
the drop down box. 

 
3. Enter your new information, per instructions.  Click the “Save” 
button. 
 

 



  2  Change your Direct Deposit Information  
 
1. After choosing Direct Deposit from the Other Finance drop 
down box (see above) Click on the “Change” button. 
 

 
 
2. To change the type of account or to receive a paper check, click 
on the drop down box. 
 
3. Enter your new information, per instructions.  Click the “Save” 
button. 
 

 



  3  Cancel your Direct Deposit 
 
1. After choosing Direct Deposit from the Other Finance drop 
down box (see above) Click on the “Cancel” button. 
 

 
 
2. The system will give you a chance to confirm your decision.  
Click the “Yes” or “No” button to continue. 
 

 
 
3. You will receive the following confirmation. 
Click on the “OK” button. 
 

 
 


