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Register for Classes: 
1. Path: Students Center > Enroll > Se-

lect Term. 
2. Scroll to the bottom of the screen and 

click on Add Classes. 
3. Select Class Search and click search 

to look for classes.  
4. Enter class criteria and click search. 
5. The screen will change and provide 

you with course information, select a 
class from the list. Verify the class 
status is open. 

6. Click on Next to add the course to 
your Shopping Cart. 

7. Click on the Proceed to Step 2 box.  
8. Confirm your class selection and click 

on Finish Enrolling. 
9. The message should read Success. If 

the add status indicates error, Click on 
the link to view the message and fol-
low the instructions. If you were un-
able to register due to not meeting 
prerequisites, you can register condi-
tionally by selecting the conditional 
registration box.  Be sure to Finish 
Enrolling after selecting conditional 
registration. 

Self Service Home: 
Click on Students Center to register 
for classes, drop classes, add 
classes, view your schedule, view 
your final grades and print an unof-
ficial transcript. You can also moni-
tor your degree progress toward 
degree completion as well as 
change/update your major/minor. 
 

Click on Campus Finances to view your 
financial account, make a payment, com-
plete the Health Insurance Waiver, view 
your financial aid, accept/decline financial 
aid, enroll in a payment plan, and view 
1098-T. 
 
Click on Student Center to view the uni-
versity catalog and look for specific 
classes. 



Have Questions ??? 
Contact the BroncoWeb 

 Help Center 
(208)426-BWEB (2932) 

Print Your Schedule & Fee Statement 
1. Your schedule will list currently registered 

classes, times and locations. Be sure to 
print out a hard copy for your records.  

2. To print your schedule, click the other aca-
demics drop down. 

3. Select Class Schedule and click the go but-
ton. 

4. Select a term. 
5. Scroll to the bottom of your schedule and 

click the Printer Friendly Page link. 
6. From your internet browser menu bar click 

file, then print. 

Validate Conditional Registration 
1. From your Student Center click on Enroll. 
2. Select the Update/Validate tab. 
3. Select the class that needs validation from 

the drop down menu and proceed to step 
2. 

4. Click on the Validate Conditional Registra-
tion link. 

5. Select the class title. 
6. Enter a permission number and click on 

the Validate Conditional Registration but-
ton. 

7. Confirm that your class validated success-
fully. 

Search for Classes 
 
1. In your Student Center click on the Search 

for Classes Button. 
2. Select the View Full Course Listing, or en-

ter the term and course criteria. 
3. If you choose to view the Full Course List-

ing, select a term and click search. 
 

Forwarding Your BroncoMail Account: 
1. From the BroncoWeb homepage, click on Log In 

To BroncoMail Powered by Google. 
2. Enter your Username and Password. 
3. Click on the Settings link in the top right naviga-

tion bar. 
4. Click on Forwarding and POP/IMAP. 
5. Forward all new messages by selecting the For-

ward a copy radio button and enter your for-
warding address. 

6. Be sure to SAVE your changes. 
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