
Export My Class Roster to Excel 
 

1. You can access your class roster from the Faculty Center Home page by 
clicking of the Class Roster icon shown below. 

 

 
 

2. To view students who have dropped your course update the Enrollment 
Status and click Change. 

 

 
 



Export My Class Roster to Excel 
 

3. To export your roster to excel click on the export icon shown below. 
 

 
 

4. Excel will open and the roster data will populate the fields. 
 

 
 

 
 


