My Class Roster to Excel

1. You can access your class roster from the Faculty Center Home page by
clicking of the Class Roster icon shown below.
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2. To view students who have dropped your course update the Enrollment
Status and click Change.
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Ex t My Class Roster to Excel

3. To export your roster to excel click on the export icon shown below.
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4. Excel will open and the roster data will populate the fields.
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2 111111111 |Bronce, Beatrice|Graded 3|Seeking - Computer Sophomore
Undergraduate Degree

3 111111111|Brocne, Betty  [Graded 3|Seeking - Marketing Senior
Undergraduate Degree

4 111111111|Bronce, Billy Graded 3| Seeking - General Sophomore
Undergraduate Degree

5 111111111|Bronco, Bobby  |Graded 3|Seeking - Finance BBA |Sophomore

Undergraduate Degree
6 111111111|Brocno, Buffy  |Graded 3|Seeking - Business &  |Sophomore




